Infrastructure Development, Prevention and Mental Health Promotion (IPP): Grantee Tip Sheet for Deleting Data

Grantee Tip Sheet for Deleting IPP Data

From the Results List screen you can delete results on the Results List table. You can only delete results that
are Pending GPO Approval, Pending Admin Approval or Pending Grantee Revisions and you can only delete
results when the window is open for entering results or editing results. You cannot delete results in a past
quarter once the quarter is locked. We recommend that you print the result before you delete it, just in case
you make a mistake.

To print the Result Record: Select the Print link to go to the Result Record. Once you are on the Result
Record, click on the Print button at the top of the screen.

To delete results:
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2. The system will remind you about printing your data before you delete it. Confirm that you want to
delete record by selecting Yes. Or click No to return to the Result List.
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It is recommended that you print your data prior to deletion. To print, click "No' below to return to the
previous screen. Then click 'Print' next to the appropriate record.
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3. When you click Yes a message at the top of the Results List screen will appear stating, “Record
deleted successfully.”
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Record deleted successfully.
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