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Objectives

By the end of this presentation, you should:
• Understand the revision process
• Be able to navigate through the GPO Approval 

screen
• Know how to review grantee Annual Goals & 

Budget Information
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Agenda

• Overview of the TRAC Annual Goals & Budget 
Information

• Accessing the TRAC System
• Reviewing  Annual Goals
• Reviewing Budget Information
• The Revision Process
• Accessing the TRAC Help Desk
• Questions & Answers
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Overview

• Purpose
• General Process
Grants awarded on or after 7/1/10 report Annual 

Goals & Budget information for all years of grant
Grants awarded before 7/1/10 report Annual Goals & 

Budget information for all years of grant that include 
July 2010 or later
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What are TRAC Annual Goals?

• Grantees are asked to set goals
 For all grant years
 Specific to TRAC activities 
 Limited to relevant TRAC modules (IPP and/or 

NOMs Client-level Measures (Services Activities))
Grantees are encouraged to use pre-approved 

goals, if applicable
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What is TRAC Budget Information?
• Grantees enter budget information for all grant years
• Grantees enter budget information of the following 

TRAC activities as applicable
NOMs Client-level Measures (Services) Provision 
 Infrastructure Development Activities
Data Collection, Evaluation, and Performance 

Measurement and Assessment
Mental Illness Prevention and Mental Health Promotion 

Activities
Grant Administration
Technical Assistance (TA)
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Accessing TRAC

• Web-based system: 
https://www.cmhs-gpra.samhsa.gov/

• TRAC Help Desk creates user accounts
• Recommended web browser:
Internet Explorer (version 7.0 or above)

• TRAC Help Desk offers ongoing assistance 
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Public vs. Password-Protected Sections
• Public section
Does not require a password 
Contains general information about GPRA law and TRAC 

activities.
• Password-protected section
Requires a password 
 Is used by grantees to access Annual Goals and Budget 

Information
• Use privacy practices
Do not post usernames or passwords where others may 

view them
Do not share usernames and passwords
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System Demonstration
• A sharing application will now be used. Once the 

application is downloaded, the TRAC homepage should 
appear on your screen.

• If you are not able to view the sharing application, 
please refer to the screenshots provided in the training 
slides.

9



Find Grant Screen

System Demonstration 10



Find Grant Screen

System Demonstration 11



Reviewing Goals and Budget Information

System Demonstration
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NOMs Client-level Measures 
Services Activities Goals 

System Demonstration 
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Infrastructure Development Goals

System Demonstration 14



Prevention & Mental Health Promotion Goals

System Demonstration 15



Budget Information

System Demonstration
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Submit to TRAC

System Demonstration
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Accessing Help

• Visit the TRAC website for more information at 
https://www.cmhs-gpra.samhsa.gov/index.htm

• Contact the TRAC Help Desk with questions 
Phone: 1-888-219-0238 
Email: TRACHELP@westat.com
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